Focus Area:
Worker: Job hunting procedures demonstrates job seeking skills.  identify procedures for job
hunting.

Classroom Activities:

* Bring in copies of the local newspaper. Have
students look at the want ads in the classified
section.

> Play a Bingo game (attachment 1) to
see which kinds of jobs are
advertised. Use attachment 2 or your
local paper.

» Learn about common abbreviations in ads.
Study Attachment 3. Match abbreviations
and words. (Attachment 4) Select an ad
with abbreviations and rewrite it without
abbreviations. (Attachment 5)

» Select an ad that interests you and answer
questions about it. (Attachment 6)

» Ask each students to make two lists:
jobs that sound interesting and jobs
for which you are qualified. Discuss
the steps in agplying for the jobs that
are advertised.

* Ask the class to think about other ways of
searching for jobs besides the want ads,
Brainstorm as many ways a possible.

» Show students the Job Hunting list

(Attachment 7)

» Ask pairs of students to talk about the
best ways for finding the jobs they’re
interested in. Make an action list of five
steps to take in a personal job search.

» Look at the networking list (Attachment

8.) Introduce any vocabulary words that
are new.

» Make a personal list of at least twenty

people you could talk to about your job
search. Fill out a sample contact
card (Attachment 9) for one of them.

+ Think about how to get a job you want.
> Use Attachment 10, Steps to finding a
job. Write a list of questions you would
ask an employer to find out more
about a job. (Attachment 11.)

Writing Practice:

* Pretend someone asks you what “networking”
is. Write an explanation and some advice
about networking.

* Describe your dream job.
* Write a job advertisement including some of
the common abbreviations you have studied.

Standard: Understands and

Objective: Students will be able

Vocabulary

Networking

Social Security

Deduction

Training

References

Alphabetical

Employment

Job ad abbreviations (See Attachments 3
and 4)

Materials/Additional Resources:
* Local newspaper for job ads
* Flash cards for abbreviations
* Overhead—Make transparencies of want
ads and networking information for class
discussion

Extensions:

* Make up a Jeopardy-type game with want ad
vocabulary.

* Do an “Interview for Information” with a
local employer, asking questions like those
in Attachments 10 and 11.
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